YTBEPXIAIO

3amectutens pykopoaurens Y ODHC
Poccuu o Jlunenkoit odnactu

N.10. Kpyunnuna
« _» 2025 .

J10JIKHOCTHOM perjiaMmeHT
Beayuiero cnenuajucTa-3KcnepTa npaBoBoro oraena Ne 2
Ynpasienus ®@egepaabHoi HAJTOr0Bo# ¢1y:k0bl 110 JInnenkoii 06;1acTu

1. O01IMe MoI0KeHus

1. JomkHOCTh (heaepaabHON TOCYIaPCTBEHHON Tpa)kIaHCKOM CIYXObI (7aree COOTBET-
CTBEHHO — TpaKIaHCKas Clly»k0a, TOJKHOCTb) BEAYILIEro CHEeLHATUCTa-3KCIEpTa MpPaBOBOIO
otaena Ne 2 Vrpasnenus denepanbHoil HATOTOBOW CIIykObI 10 JIMmekoi 001acTH OTHOCUTCS
K CTapIilel rpynime T0JKHOCTeH IpaskJaHCKOM CITy>KObI KATETOPHUH CIICIIUATUCTHI. .

Perucrpanmonnsiit Homep (kox) momkHOCTH — 11-3-4-061.

2. Obnactp npodeccuoHaIbHOM CIIy)KEOHOHN NesATENbHOCTH FOCYAapCTBEHHOIO Tpak/1aH-
ckoro ciyxarmiero Poccuiickoit denepannu (anee cOOTBETCTBEHHO — 00JACTh ACSTEILHOCTH,
IpaKIaHCKUHM CITyXalllUii): peryJIMpoBaHUE HAJIOTOBOM 1€ATEIbHOCTH.

3. Bun mpodeccnonanbHON CITy)K€OHON NEATENBHOCTH TPaKTAHCKOTO CITY)KAIeTo:
Ocy1ecTBIeHNE HAIOTOBOTO KOHTPOJIS; AOCYAe0HOE YpeTyIupOBaHUE HAIOTOBBIX CIIOPOB

4. Ha3znayeHune Ha JOJDKHOCTh U OCBOOOXKICHHE OT JIOJDKHOCTH BEIYIIETO CIEIUAINCTa-
AKCIIEpTa OCYIIECTBISIOTCS PYKOBOAUTENEM Y paBiieHuss DeepaibHOM HAIOTOBOM CITYKOBI 110
Jlunenxoit obnactu.

5. Bepymero cnenuanucra-skcrnepra HEMOCPEACTBEHHO MOJUYMHAETCS HAYaJbHUKY
npaBoBoro otraena Ne 2 Vmpanenus DenepanbHON HAIOTOBOW CIykObl Mo Jlumenkoit
obnactu (nanee — YrpaieHue).

1. KBaaudukaumoHHble TPeOOBAHUA /ISl 3aMelleHUs T0JKHOCTH
TPAXKIAHCKOM CJTYKOBI

6. i 3amenieHuss AOJDKHOCTH BEAYLIETO CIEHUANIMCTA-3KCIEPTa YCTAHABIMBAIOTCS
cienyroue KBaaupuKaloHHble TPEOOBAHUS:

6.1. Hanuuue Briciiero oOpa3oBaHus.

6.2. KBanudukanronHele TpeOOBaHUS K CTAXY IPAKIAHCKON CIY>KOBI MU CTaxy pado-
ThI 110 CIIEIIMAIIBHOCTH, HAMPABJICHUIO TOATOTOBKHU HE MPEIbABIISIIOTCS.

6.3. IlpodeccronanbHbI ypOBEHb:

6.3.1. Hannuue 6a30BbIX 3HAHUIL:

rocyaapcTBEHHOT O si3bika Poccuiickoit deneparuu (pycckoro s3bika);

ocHOB Koncturyuuu Poccuiickoit denepanun, 3aKOHOIATENBCTBA O TOCYAApPCTBEHHOM
Ipa)XIaHCKOM cy»)0e, 3aKOHOJAaTeIbCTBA O IPOTHBOJACHCTBUM KOPPYIILINY;

3HaHUN B 001acTH MH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH (3HAHHWE OCHOB
MHGOPMAIIMOHHOM 0€30MacHOCTH M 3alMThl WH(GOpPMAIMM; 3HAHHWE OCHOBHBIX IOJOKEHUI
3aKOHO/ATENICTBA O MEPCOHATIBHBIX JAAHHBIX; 3HAHWE OOLIMX MPUHIMIIOB (PYHKIMOHUPOBAHHUS
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO0OO0pOTa; 3HAHWE OCHOBHBIX ITOJIOKEHHI 3aKOHOATEIHCTBA
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00 3JI€KTpOHHOI>i IIOAIINCH, 3HAHUA U YMCHUA 110 IIPUMCHCHHIO IICPCOHAJIIBHOI'O KOMHI)IOTepa).

6.3.2 Hanmaue npodeccnoHanbHbIX 3HAHHA:

6.3.2.1. B cepe 3akonogatennpcTBa Poccuiickoit denepanuu:

Hamnoroseiit koneke Poccutickoit @enepannu;

®enepanpubiii 3akoH oT 09 deBpans 2009 r. Ne 8-d3 «OO0 obecrmeueHnn AOCTyMa K
uHpopMalMM O  JEATENBHOCTH TOCYJApCTBEHHBIX OPraHOB M OPraHOB  MECTHOTO
CaMOYIIPABJICHUSI;

®enepanpublit 3akoH 0T 27 utonst 2010 r. Ne 210-D3 «O06 opranu3aiiy npeaocTaBIeHUs
rOCY/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYI»;

3akoH Poccwuiickoit ®enepannu oT 21 mMapta 1991 r. Ne 943-1 «O HanoroBeIX opraHax
Poccuiickoit denepannmn»;

Oenepanbubiii 3akoH Poccuiickoit ®eneparuu ot 27 uronst 2006 r. Nel52-03 «O
MEPCOHATIBHBIX TAHHBIX);

®denepanbuplii 3akoH Poccuiickoit denepanmm ot 6 ampens 2011 1. Ne 63-d3 «O6
AIEKTPOHHOU MOJMKUCH»;

nocranoBieHue [IpaButenscrBa Poccuiickoit @enepanuu ot 30 centsaops 2004 . Ne 506
«O06 yrBepxkaenuu I[lonoxenus o OenepalibHON HAIOTOBOH CITyk)0€»;

npuka3 Munpuna Poccun ot 2 utons 2012 r. Ne 991 «AIMUHUCTPATUBHBINA pErjaMeHT
@denepanbHON HAJIOTOBOM CIIY’)KObI 10 TMPEJOCTABIECHUIO TOCYAAPCTBEHHON YCIYrH 110
OecruiaTHOMY WH(OOPMHUPOBAHUIO (B TOM 4YHCIIE B MMMCbMEHHON (hOpME) HAJIOTOIUIATENbIIUKOB,
TJIATENBIIMKOB COOPOB W HAJOTOBBIX AareHTOB O JCHCTBYIOIIMX Hajlorax u cOopax,
3aKOHOJATENIbCTBE O Hajorax M cOopax M MPHUHATHIX B COOTBETCTBHUM C HMUM HOPMATHBHBIX
MIPaBOBBIX aKTaX, MOPSJIKE UCUMCICHUS M YIUIaThl HAJIOTOB U COOPOB, MpaBax U OOA3aHHOCTAX
HAJIOTOIJIATEeNIBIIUKOB, IUIATEIBIIUKOB COOPOB W  HAJIOTOBBIX AareHTOB, IOJTHOMOYHSIX
HaJIOTOBBIX OPraHOB MU HX JIOJDKHOCTHBIX JIMI], @ TAaKKe MO MPUEMY HAJIOTrOBBIX AeKiIapanui
(pacueroB); B Poccuiickoit henepanumy»;

Tpynosoii kogekc Poccuiickon denepannu;

Konexc Poccuiickoit ®enepanyiui 00 aJMHHUCTPATUBHBIX MpaBOHapyleHusx ot 30
nexadpst 2001 r. Ne 195-D3;

Oenepanbublii 3akoH oT 08 asrycrta 2001 r. Ne 129-®3 «O rocyaapcTBeHHOM
PErUCTPALMY IOPUINYECKUX JIUI] U UHAUBUIYAIbHBIX IPEANPUHUMATENCI;

®enepanbubiii 3akoH OT 2 Mast 2005 r. Ne 59-D3 «O nopsiake paccMoTpeHuUs: 00palieHus
rpaxaaH Poccuiickoit @enepannny;

ApOuTpakHBIN MpoIeCCyaTbHBIN Kojieke Poccutiickoit denepanuu;

['paxnanckuii npoueccyalibHbld KoJekc Poccuiickont denepannu;

Konekc anMuHucTpatuBHOrO cynonpousBoacTBa Poccuiickoin denepanuu;

®denepasibHbI KOHCTUTYLIIMOHHBIN 3ak0H OT 31 nexadpst 1996 r. Ne 1-OK3 «O cynebHoit
cucreMe Poccuiickon @enepanumny;

®enepanbhbiil 3ak0H OT 26 aexadbpsa 2008 r. Ne 294-D3 «O 3ammre mpaB OPUITIECKUX
JUI] W UHIUBUIYAJIbHBIX MpeANpUHUMATENed MpH  OCYIIECTBICHUH TOCYJapCTBEHHOIO
KOHTPOJIA (HaJ30pa) 1 MyHUIMIAIBHOIO KOHTPOJISY;

®enepanbabiii 3akoH oT 5 anpenst 2013 1. Ne 44-D3 «O xoHTpaKTHOH cucTeme B cdepe
3aKyNOK TOBapoB, paboT, yCIyr aisi oOecrneueHuss rocyJapCTBEHHBIX W MYHHUIIMMAIbHBIX
HYX;

npukaz ®HC Poccum ot 17 despans 2014 r. Ne MMB-7-7/53@ «OO0 yTBepkaeHuu
Pernamenrta ®@enepanbHOI HAJOTOBOW CIYKOBD»;

6.3.2.2. Nnbie npodeccnoHambHble 3HAHUS:
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NOpPSIOK  TNOATOTOBKM W MPAaBOBOM SKCHEPTHU3bl 3aKOHOIPOEKTOB U  IPOEKTOB
HOPMAaTUBHBIX ITPABOBBIX AKTOB;

OCHOBBI HAJIOTOBOT'O KOHTPOJISI, MOPSIIOK MPOBEAECHUS KOHTPOJIBHBIX MEPOIIPUATHUIH;

NOPSIOK U CPOKU PACCMOTPEHUSI MATEPUATIOB HAJIOTOBBIX MPOBEPOK;

INPUHIMIB ¥ OCHOBHBIE HANpABIEHUS JOCYAEOHOr0 YpETryIMpPOBaHUS HAJIOTOBBIX
CIIOpOB;

pPacCMOTpPEHHUE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATENBIIUKOB B JOCYIEOHOM U CyIeOHOM
MOPSIIKE;

cylneOHas pakTUKa B 00JacTH pa3pelieHrs HAJIOTOBBIX CIIOPOB; MPAKTUKA NIPUMEHEHHUS
3akoHozaarenbcTBa Poccuiickoit denepanuu o Hanorax u coopax.

6.3.3 Hanmnuune GyHKIIMOHATHHBIX 3HAHUI:

IPUHIIMIIBI, METO/IbI, TEXHOJIOTUU U MEXAHNU3MbI OCYIIECTBICHHS KOHTPOJIA (HAaA30pa);

BU/Ibl, HA3HAYEHUE U TEXHOJIOTUH OPTaHU3aLMH TPOBEPOYHBIX MPOLIEAYD;

MOPAZIOK BEJEHUS A€Jl B Cy/laX pa3InyHON UHCTAHLIUU;

WHCTUTYT IpEIBAPUTENHHON NMPOBEPKHU KaI0Obl M HHOW MHGOpMaIlUU, TOCTYIHUBIICH B
HaJIOTOBBIN OpPraH;

npoueaypa opraHu3aluu IPOBEPKHU: MOPAJIOK, STaIbl, MHCTPYMEHTBI
MPOBEACHUS; OTPAHUYEHUSI IPU MPOBEICHUU MPOBEPOUHBIX MPOLIETYD.

6.3.4 Hanmmune 6a30BBIX YMCHHIA:

MBICIIUTh CUCTEMHO (CTpaTernyecku); IUIAHUPOBATh, PALMOHAIBHO HCIOJIB30BATh
cinyxkeOHOe BpeMsi U JIOCTUTaTh pe3yJbTaTa; YHpaBiIsaTh W3MEHEHUsIMU; 3PHEKTUBHO
IUTAHUPOBATh, OPraHU30BBIBaTH PA0OTYy M KOHTPOJIMPOBATH €€ BBHIMOJHEHHUE; OINEPATHBHO
NPUHUMATh U PEAIN30BaTh YIPABICHYECKHUE PEIICHNS; KOMMYHUKATUBHBIE YMEHHUS.

6.3.5 Hanmune mpodeccnoHambHBIX YMEHHIA:

MpEeACTaBICHUE HHTEPECOB B CYyax;

MOJArOTOBKA MPABOBbIX 3aKII0YEHHUH Ha kano0bl (0OpallleHrs) HaloroMIaTeNNbIIUKOB;

aHayu3 ¥ 000011eHne Cy1e0HOM MPAaKTUKY;

OCYIIIECTBJIEHNE NPABOBOM U aHTUKOPPYINLMOHHON 3KCIEPTU3bI IPOEKTOB HOPMATUBHBIX
IIPABOBBIX AKTOB;

MOJITOTOBKA MPOEKTOB HOPMATUBHBIX MTPABOBBIX aKTOB;

OCYIIECTBJICHHE NPABOBOM HKCHEPTHU3bl MHBIX IPOEKTOB JOKYMEHTOB, B TOM YHUCIE
[IPUKA30B, IIMCEM, METOJWYECKUX PEKOMEHAALNW, WHCTPYKUWW, IIOJ0KEHUW, YCTaBOB,
pacnopsiKeHul, rocyAapCTBEHHbIX KOHTPAKTOB U JIOTOBOPOB, JOMOJIHUTEIBHBIX COTJIAIIEHUH K
HUM;OpraHu3alus NpaBoBoi paboThI.

6.3.6 Hanmnuue GyHKIIMOHAIBHBIX YMEHUI:

pa3paboTKa, paCCMOTPEHHUE U COTIIACOBaHHE MPOEKTOB HOPMATUBHBIX MIPABOBBIX AKTOB U
JIPYTUX JOKYMEHTOB;

MOArOTOBKA O()UIIMATEHBIX OT3BIBOB HA MMPOEKTHl HOPMATHUBHBIX MPABOBBIX AKTOB;

MOArOTOBKA METOANYECKUX PEKOMEHIAIMI, PA3bsICHEHUN;

MOJArOTOBKA AHAJIMTUYECKUX, MH(OOPMAIIMOHHBIX U APYTUX MaTepUaJIOB;

OpraHu3aius ¥ NpoBeJeHNE MOHUTOPUHTA MPUMEHEHHUS 3aKOHOIaTeNIbCTBA;

OCYIIECTBJIICHHE KOHTPOJS  MCHOJHEHUS NPEANUCAaHUM, peueHu M JIpyrux
pacropsAIUTEeNbHBIX TOKYMEHTOB; BEICHUE HCKOBOM M MIPETEH3MOHHOM PadOTHI.

I11. Jo/zKHOCTHBIE 003AHHOCTH

7. OcHOBHbIE O00S3aHHOCTH BEAYUIIETO CIELUATNCTA-dKCIEepTa, a TaKKe OrpaHUYCHUS,
3ampeTbl U TpeOOBaHMS YCTaHOBJIEHBI craThsimMu 15-18, 20, 20.1, 20.2, 20.3 denepanbHOTrO
3akoHa oT 27.07.2004 Ne 79-®3 «O rocynapcTBEHHOW TIpakJaHCKOM ciyx0e Poccuiickoi
Oenepannny (nanee — GenepanbHbiii 3akoH Ne 79-D3).
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8.B memax peamuszaumu  3agad4 U QYHKUMH, BO3JIOXKEHHBIX Ha OTJEJN, BEAYIIMH
CTHEeHATNCT-IKCIEePT 00sA3aH:

- BBIIIOJIHATh TOPYYEHMs] HadalbHHUKa mpaBoBoro otaena Ne 2 YOHC Poccun
o JIumenkou o01acTu;

- 10 yKa3aHW0 HaudajdbHUKa mnpaBoBoro otnaena Ne 2 YOHC Poccuu mo Jlumenkoit
o0jacT HCHOJHATH 00s13aHHOCTH palbOTHHKOB mpaBoBoro otnena YDHC Poccun
no Jlunenkoi o06sacTH, 3aMelalOIIUX HHBIE JOJHKHOCTH TIOCYNApCTBEHHOM Ipa)KIaHCKON
CIIy’KOBI B Cllydae UX OTCYTCTBHUS;

- IeHiCTBOBATh B CTPOTrOM COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM O HAJIOTax
u cOopax;

- UCTIOJIHATh IIPUKa3bl, PACIOPSDKEHHs, PErVIAMEHTBI, MHCTPYKLWHU, HWHBIE JOKYMEHTBI
®HC Poccun, YOHC Poccun no Jlumerkoit o61acTy;

- UCIIOJIHATHh HACTOSAIINN JOJKHOCTHOU PETJIaMEHT;

- pealu30BBIBaTh B Ipe/eiax CBOEH KOMIETEHLUHU IpaBa M OOS3aHHOCTH HAJIOTOBBIX
OpraHoB;

- XpaHUTb HAJIOTOBYIO U CIIy>)KEOHYIO TaliHy;

- OCYILECTBIIATH MPOBEPKY MATEPUANIOB Jied 00 aJMUHUCTPATUBHBIX MPAaBOHAPYLICHUSIX
Ha COOTBETCTBUE JAECUCTBYIOIEMY 3aKOHOJATEIbCTBY, JOCTAaTOYHOCTH J0KA3aTEIbCTBEHHON
0a3bl, a TAKKE BU3UPOBAHUE aIMUHUCTPATUBHBIX MaTEPHUAJIOB,;

- OKa3plBaThb METOJAMYECKYI0O U NPAKTHYECKYIO TIOMOIb HHBIM  CTPYKTYPHBIM
NOZIpa3JeICHUsIM  YIIPAaBJIEHHUs IO BOINPOCAM, OTHOCSIIMMCS K KOMIIETEHLIMM IPaBOBOIO
otaena Ne 2;

- IPOBOJIUTh MPOBEPKU COONIOAEHHUS HAJIOrOBOIO W HMHOTO 3aKOHOJATENbCTBA
Poccniickoit denepannu B ACITENBHOCTH CTPYKTYPHBIX IMOAPA3ACICHUN Y IIpaBICHNUS;

- obecrieunBaTh BEJCHHUE B CY/I€OHOM IMpoliecce ayAr03alucu cyae0HOro 3acejaH s,

- AaHAJTM3UPOBATh COCTOSIHME MPaBOBOW palOThl, CYyAEOHYI0 NPAKTHUKY IO CIOpaM
¢ yuactuem Y ®HC Poccuu no Jlunenkoi 0061acTy, 1aBaTh MPEeAI0KEeHUS 110 €€ YITYUIICHHIO;

- ”HPOPMHPOBATH IO BOIIPOCAM NPUMEHEHUS 3aKOHOJATENIbCTBA O HAlOrax M coopax,
a TaK)Ke NPHUHATHIX B COOTBETCTBUU C HUM HOPMATUBHBIX IPABOBBIX AaKTOB, a TAKXKE JaBaTh
KOHCYJbTAallMd IO BONpPOCAM IPUMEHEHMS JpPYyroro 3aKOHOJATenbCTBa Poccuiickoit
®denepanuu 175 JOHKHOCTHBIX JIMIL HAJIOTOBBIX OPraHOB;

- OCYLIECTBJIAITh IIPABOBYIO JKCIEPTH3y IPOEKTOB HOPMATUBHBIX AaKTOB W HHBIX
MPABOBBIX JIOKYMEHTOB;

- OCYUIECTBJISITh PABOBOE COJICHCTBUE CTPYKTYPHBIM MOJPA3CICHUSIM Y IpaBIEHUS IPU
pa3MeIleHuH TOCyIapCTBEHHBIX 3aKa30B Ha MOCTAaBKU TOBAPOB, BHINIOJHEHHUE paboT, OKa3aHHE
YCIIyT A7l HY X1 YTIpaBiIeHHUs B paMKaxX MPETeH3MOHHON paboThI;

- I0JIb30BAThCsl (PeiepaIbHBIMU M PETHOHATIBHBIMU UH()OPMAIIMOHHBIMU pPECYpCaMu IS
BBITIOJTHEHUSI BO3JIO)KCHHBIX Ha MPAaBOBOM OTAeN (DYHKIMA M JOCTUKEHHS IMOCTaBICHHBIX
3ajay;

- aHANM3UpoOBaTh W 0000maTrh  JocyAeOHyr,  CylneOHyro,  apOUTpakHYIO
Y aIMUHUCTPATUBHYIO TPAKTUKY HAJIOTOBBIX OPraHOB OOJIACTH, Y4acTBOBaTh B COCTABJIICHUHU
ee 0030pa;

- QaHANTM3UPOBATh U 0000IIATh U3MEHEHUS JeHCTBYIONIETO (eAepanbHOTO, PETHOHATBHOTO
Y MECTHOT'O 3aKOHOJATENbCTBA,

- 0OPMIIATH U MPEIBSABIATH B CYIbI OOIICH IOPUCIUKIIUN U apOUTPaXKHBIE CYbl UCKH TIO
BCEM OCHOBAaHMSIM (32 HCKIIFOUCHHEM CIIy4yaeB WCHOJNHEHUS (QYHKIUN YIIOTHOMOYEHHOTO
opraHa Mo TpeAcTaBlIeHHUIO HHTepecoB Poccuiickoit dexepanuu B 1enax o OaHKPOTCTBE
U mpoueaypax OaHKpOTCTBAa; B paMKaX YrOJOBHOTO CYAONPOM3BOJICTBA), B TOM YHCIIE
aJIMHHHCTPATUBHBIC MCKOBBIC 3asIBJICHHSI O B3BICKAHWHM B CYJCOHOM TOpPSAKE 00sS3aTeIbHBIX
IJIATEKEN M CAHKLIUKA C HAJIOTOIJIATEIbIIHKOB;
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- MPEACTABISATh M 3alIUINATh 3aKOHHBbIE MHTEpEChl YTMpaBleHUs B CyNeOHBIX W HHBIX
rOCYJJapCTBEHHBIX OpraHax, 00ecreYrBaTh €MHYIO MO3UIIMI0 HAJIOTOBBIX OPTaHOB B CyJax (3a
HCKIIIOUEHUEM CJIy4aeB MCHOJHEHUS (QYHKIHI YIOJTHOMOYEHHOTO OpraHa Mo mpecTaBICHUIO
untepecoB Poccuiickoii ®enepanuu B aenax o OAaHKPOTCTBE M Mpoleaypax OaHKpOTCTBA; B
paMKax yroJOBHOTO CYJIOINPOM3BOJCTBA), B TOM YHCIE IO JeJiaM, B paMKaX KOTOPBIX
paccMaTpUBAIOTCS 3asBJICHUS M WCKM HAJIOTOIUIATEIBIIMKOB K HAJIOTOBOMY OpraHy Kak K
OpraHy, OCYILECTBIISIIOIIEMY TOCYAapCTBEHHYI0 PpETUCTPALMIO IOPUAMYECKUX JUL U
WHJVBHUIyaJdbHBIX MpEINPUHUMATENCH, WJIA HCKA HAJIOTOBBIX OPraHOB, BBITEKAIOLIUE W3
MPaBOOTHOIIICHUM, yperynupoBaHHbiXx DenepanbHbiM 3akoHOM OT 08.08.2001 No 129-d3 «O
FOCYIapCTBEHHOW PETrUCTPALMU OPUINYECKUX JIML U UHAUBUAYAIBHBIX MPEINPUHUMATEIICH,
O JIMKBHUJALIMM OpraHU3aluil; BBITEKAIOIIUM W3 TPAXKIAHCKUX U aJIMUHHUCTPATUBHBIX
MIPABOOTHOIICHUH, Konexca Poccuiickoi denepanun 00 aIMUHUCTPATUBHBIX
npaBoHapyueHusx ot 30.12.2001 Ne 195-®3, u3 xo035iicTBEeHHON U PUHAHCOBOM NEATETHHOCTH
HAJIOTOBBIX OPraHoB; IO JieJlaM, CBSI3aHHBIM C TPABOBBIM OOECHEYEHHEM TOCYyIapCTBEHHOU
CIIykObI, TPYIOBBIM CIIOpaM, a TaKXe IO HHBIM KaTerOpuUsM CHOpPOB (3a HCKIIOUYEHHUEM
CyneOHBIX JIe]l, OTHECEHHBIX K KOMIIETCHIINH MpaBoBoro otnaena Ne 1 Yrpapnenus);

- OTIEPATUBHO MOJY4YaTh U3 CYJ0B UHPOPMAIIHIO, CBI3AaHHYIO C PACCMOTPEHUEM CYAEOHBIX
nen ¢ ydactmem Y®HC Poccum mno Jlumenkoit o6mactu uwHOpManuio O jgaTax
MpEeABAPUTENBHBIX U CYIEOHBIX 3acelaHuii, MPUHITHH CYJOM K TPOU3BOACTBY 3asBIICHHI
(MCKOB), aneJUIALMOHHBIX U KACCALlMOHHBIX Kall00, 3asBJIEHUN O EPECMOTpPE CyA€OHBIX aKTOB
B MIOPAJIKE HAJ30pa, a TAKXKe He3aMeJIUTEIbHOE MOTYyYeHHE CYIeOHbBIX aKTOB;

- IPOBOJIUTh CBEPKH C CyAaMu [0 HANpaBICHHBIM 3aiBJICHUSM O B3BICKAHUHU
¢ (PUBUYECKUX JIHI] 33]I0JDKEHHOCTH 110 UMYIIIECTBEHHBIM HAJIOTaM;

- mpu OOHApPY)KCHUU HapYIIEHUs 3aKOHOAATeNbcTBA PD B AesITeNbHOCTH YTpaBlICHUS
HE3aMEeUITUTENbHO JOKJIaasBaTh 00 H5TOM HAYallbHUKY OTAeNa, C MPeAJIOKEHUEM Mep
M0 YCTPAHEHHIO TAKUX HAPYIICHUM.

- BecTH HHGOPMAIMOHHBIN pecypc «XKypHan ydeTa 3asBleHHM (MCKOB) MO JeiIam
C y4acTHEM HAJIOTOBBIX OPraHOB) B 3JIEKTPOHHOM BU/IE;

- OCYIIECTBJSATh NOATOTOBKY ITPABOBBIX 3aKJIIOUECHUH, & TaKXKE HX CBOEBPEMEHHOE
HalpaBJICHWE B  BBIIIECTOAIIMH  HAJNOTOBBIM opraH 1o  xamnobam  (oOpalieHHsIM)
HaJIOTOIUIATENBIIMKOB, B TOM YHCJE, MOJNAJAIOIINAM O] ONPEICIICHUE, MPEeTyCMOTPEHHOE
B ctatbe 138 HK P®, Ha akThl YmpaBiieHHs] HEHOPMATUBHOI'O Xapakrepa (3a MCKIIOUYECHHEM
BBIHECEHHBIX B cooTBeTcTBUM cO crarbel 101 HK P® — mo pesympraram paccMoTpeHus
MaTepHaJIOB HAJOTOBBIX MPOBEPOK, a Takke Ha ocHoBaHuM ctaTthu 101.4 HK P® — no uroram
pPacCMOTPEHUSI aKTOB, COCTAaBJIEHHBIX MO pe3yJbTaTaM IPOBOJAMMBIX B pPaMKax HaJIOTOBBIX
MIPOBEPOK MEPOIPHUATHA HAJOTOBOI'O KOHTPOJIS), a TakKe Ha JACHCTBUS WJIM Oe3IeUCTBUSA
JOJDKHOCTHBIX  JIMI  YTPaBJIEHUS, OCYIIECTBISIEMBIX BHE PaMOK W HENOCPEIACTBEHHO
HE CBSI3aHHBIX C HAJOrOBBIMU MIPOBEpPKAMHU, KOTOPBIC, MO MHEHMIO HaJOTOIUIATENIbIINKOB,
HApYIIAIOT WX TpaBa, a TakXKe OOpameHWH HAIOTOIUIATENBITUKOB, B KOTOPBIX COJEPKUTCS
yKa3aHWe Ha akT YTpaBlICHWs] HEHOPMATHUBHOTO XapaKTepa, NEHCTBHS WM OE3/eCTBHE €ro
JIOJDKHOCTHBIX JIMI[ M OCHOBAHMS, MO KOTOPHIM HAJIOTOIUIATEIBIIMK CUUTAET, YTO €ro Ipasa
HaApPYIICHBI, a TAKXKE Kaja00 M 3aKIIOUYCHUN Ha BHIHECCHHBIE YTPABIEHUEM TOCTAHOBJICHUS IO
Jenam o0 aIMUHUCTPATUBHBIX MTPABOHAPYILICHUSX;

- y4acTBOBaTb B COOTBETCTBHM C JCHCTBYIOIIMM 3aKOHOJATEIHLCTBOM B IPOBEICHUU
CITy’KEeOHBIX MPOBEPOK;

- obecrnieunBaTh Pe3yIbTATHBHOCTh TEXHOJIIOTMYECKUX MPOIECCOB IO  BOMPOCAM,
OTHECEHHBIM K KOMIIETEHIIUH OTJIENIa;

- 110 TIOPYYEHHUIO HaYaJIbHUKA OT/IeJIa y4acCTBOBATh B pab0TE KOMUCCHI, CO3/1aBA€MbIX
B YIIpaBIICHUH;

- TMOCTOSTHHO CaMOCTOSITEIHHO MOBBIMIATH CBOM MPO(eCCHOHABHBIN YPOBEHB;
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- cobmonaate CnykeOHBIN pactopsIoK YIIpaBieHNUS,;

- BBITIOJIHATH YCTAHOBJICHHbIE HOPMATUBHBIMU U MPABOBBIMU JOKYMEHTaMU MpaBuia pa-
00TBbI, OOpaleHys], XpaHEHMs], Tepeaadn KOH(UIEHIMaIbHONU HH(OpMALINH;

- OCYIIECTBJISATh B YCTAHOBJIICHHOM TOPSJIKE AEIOMPOU3BOJICTBO U XpaHEHHUE JOKYMEHTOB
OT/IeNIa, X Mepeaady Ha apXUBHOE XPaHEHHE;

- cobOmoaaTs TpeOoBaHus M0 HHGOPMAITMOHHOM 0€301MacHOCTH;

- coOyroaTh IpaBrjIa U HOPMBI OXpaHbl TPyJa U TEXHUKUA 0€30MMacHOCTH;

- Oepeub rocy/1apCTBEHHOE UMYIIECTBO, B TOM YHCJIE€ TIPEIOCTABICHHOE eMY JIJISl MCIIOJI-
HEHHS JIOJDKHOCTHEIX 00s13aHHOCTEH, 00€CIIeUnBaTh €T0 IeJIEBOE UCII0JIb30BaHNE;

- OCYUIIECTBISITh UHBbIE (PYHKIIMHU, IPETYCMOTPEHHbIC 3aKOHAMHU M MHBIMU HOPMATHBHBI-
MM ITpaBOBbIMU akTamu Poccuiickon denepanuu.

- BBITNOJHATh UHBIE MOPYUYCHUS PYKOBOAUTEINS (3aMECTUTENS PYKOBOJIUTENS) YIIpaBie-
HHUS 1 HaYaJbHHUKA OT/ACA.

9. Benymmii crnenuagucT-3KCIEPT HCIOIHSAET HHBIE OO0S3aHHOCTH, MPEIyCMOTPEHHBIC
3akoHoAaTebCTBOM Poccuiickoii ®enepamuu, [lonoxennem o @PenepaibHOW HAJIOTOBOU
cnyx0Oe, yTBepkACHHbIM moctaHoBieHueM IlpaBurensctBa Poccuiickoit dexepanuu OT
30.09.2004 Ne506 «O6 yrBepxkaeHuun Ilonoxkenuss o ¢enepaabHOM HAJIOrOBOW CIyX0e»,
npukazamu (pacropspkeHusiMu) @HC Poccun, mopydeHHSIMHA PYKOBOIUTENS, 3aMECTHTEIISIMU
pykoBoautenst YOHC Poccun no Jlunenkoi o61acTi, HAYaIbHUKOM OTJEIa, 3aMECTUTEISIMU
HaydaJbHUKA OT/ACTA.

IV. Ilepeyens BOpocos,
10 KOTOPBHIM I'PAKAAHCKUI CJIYKAIIMH BIIPaBe WM 00513aH CAMOCTOATEIbHO
NPUHUMATH YIIPpaBJeHYeCKHe U HHbIE pelleHn sl

10. Ilpm ucnomHEeHNH CITY>KEOHBIX OOS3aHHOCTEH BEAYIIHMHA CIEIHATINCT-IKCIEPT BIpPaBE
CaMOCTOSITEIbHO TPUHUMATh PELIeHHS 10 BOIIPOCaM:

- BHECEHMs HAyaJbHUKY OTJeJa NPEIJOKEHUH TI0 BOIPOCAM, OTHOCSIIHMCS
K KOMIIETEHLIUU OTJIENA;

- OTKa3a B pueMe JOKYMEHTOB, O(DOPMIICHHBIX HEHAJJIeKaluM 00pa3om,

- 0 COOTBETCTBUHM TMPEACTABICHHBIX JOKYMEHTOB TpPEOOBAaHUSAM 3aKOHOJATENIbCTBA,
UX JIOCTOBEPHOCTH U MOJIHOTHI,

- 3aBepATh HAJJIeKAIUM 00pa3oM KOIUH IOKYMEHTOB,

- B cootBeTcTBUHM cO CT.cT. 35, 54 I'TIK, ct. 37, 45, 56 KAC P®, cr.cT. 41, 62 AIIK
CaMOCTOSITENIBHO PEAM30BbIBAECT IMOJHOMOYMS JIMIA, YYAaCTBYIOILIErO B J€J€, B 3aCElIaHUAX
CYZIOB OOIIEH FOPUCAUKIINH, apOUTPAKHBIX CY/IOB.

11. IIpu ucnosHeHUHU Cl1y>KeOHBIX 00s3aHHOCTEN BEAYUIUI CleHUaIUCT-3KCHepT 00s3aH
CaMOCTOSITENIBHO IPUHUMATh PELIEHMSI 10 BOIIPOCaM:

- obecniedeHust COOIIIOIEHUS] HAJIOTOBOM M MHOM OXpaHsIeMOl TalHBI;

- BO3HUKAIOIIMM B XOJI€¢ BBHINOJHEHUS TMEPCOHAIBHBIX 3aJaHUM W TMOpyYEeHUU
pyKoBOJUTENS YTpaBIEHUs, 3aMECTUTENST PYKOBOJUTENS YTpaBiIeHUs, Kypupyromero padory
OTJeNa, HaYaJIbHUKA OT/EJNA, 3aMECTUTENS HaYaJbHUKA OT/IENA;

- U3YYEHHUS JOKYMEHTOB, HEOOXOIMMBIX JIJIs1 BBITIOJIHEHUS BO3JIOKEHHBIX HA OT/EI 33]aY;

- OCYILIECTBIICHUS MMPOBEPKH JOKYMEHTOB, IPU HEOOXOAMMOCTH BIPaBE BO3BpaIllaTh UX Ha
nepeoGopMIIEHHE WU 3aIPalINBaTh JOMOJHUTEIbHYIO HHPOPMAIIHIO;

- HCTIOJIHEHMSI IOKYMEHTA WJIM HAIPaBJIEHUS €ro JPYroMYy HCIOIHUTEIIO.



V. IlepeyeHb BONPOCOB,
10 KOTOPBIM I'PAKIAHCKHH CJIYKAIIMHA BIIpaBe UM 00513aH y4aCTBOBATH NPH MOA-
rOTOBKE NPOEKTOB HOPMATHUBHBIX NIPABOBBIX AKTOB H(HMJIM) MPOEKTOB YIIPABJIECHYECCKUX H
UHBIX peleHruu

12. Benymuii cnenmuamucT-3KCIEPT B COOTBETCTBUM CO CBOEH KOMIETEHLIMEH BIIpaBe
y4acTBOBATh B MOJTOTOBKE (00CYXIEHUH) CIETYIOIUX TPOEKTOB!

- OTBETOB MO  pe3yiabTaTaM  pacCMOTpeHus  3asBieHuil  (oOparueHuit)
HaJIOTOILIATENBIINKOB;

- BHU3MPOBaHHE OPraHU3allOHHO-PACIIOPAIUTEIIBHON TOKYMEHTAUH;

- IOJITOTOBKY MH(OPMALINHU, OTHOCALIEHCS K KOMIETEHIIUN OT/ENa;

- OCYILIECTBJICHUE ITPAaBOBOM DKCIIEPTU3BI TOKYMEHTA;

- HHBIX AaKTOB II0 IOPYYEHHIO HEMOCPEICTBEHHOIO PYKOBOIUTENS M PYKOBOJCTBA
YIPaBJICHUS.

13. Benymuii crienuanncT-dKCIepT B COOTBETCTBHHM CO CBOEH KOMIIETCHIMEH 00s3aH

y4acTBOBATH B MOJTOTOBKE (00CYXACHUH) CICAYIOMIUX TPOCKTOB:

- TpaduKa OTIYCKOB I'Pa)TaHCKUX CIYXKAIIUX OT/AENa;

- MHBIX aKTOB [0 NOPYYEHHIO HEMOCPEACTBEHHOIO PYKOBOAMTENS M PYKOBOJCTBA

YIPABJICHUS.

V1. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHUS POEKTOB YNPABJIEHYECKUX H
HHBIX pelleHuil, MOPAIOK COrJIACOBAHMS U MPUHATHSA JAHHBIX pelleHui

14. Cpoku u mpouenypsl MOJATOTOBKH, PAaCCMOTPEHUS MPOEKTOB YIPAaBICHUYECKUX H
WHBIX pELICHUH, MOPSAJOK COTJAaCOBAHMS W NMPUHATUS JAHHBIX PELICHUN BEAYIIUM CIELUaTH-
CTOM-3KCIIEPTOM OIPEAEISAIOTCA B COOTBETCTBUM C THIIOBBIM PErVIAMEHTOM B3aMMOJECHCTBUS
(denepasbHBIX OPraHOB HCIIOJIHUTEIBHOM BIIACTH, YTBEPXKIECHHBIM IOCTaHOBiIeHUEM IlpaBu-
tenscTBa Poccniickont ®denepannu ot 19.01.2005 Ne3(0, TummoBbIM persaMeHTOM BHYTPEHHEH
opranu3anuu (eaepagbHbIX OPraHOB HCIOJHUTENIBHON BJIACTH, YTBEP)KIEHHBIM IOCTaHOBIIE-
HueM IIpaBurensctBa Poccuiickoit @enepannn ot 28.07.2005 Ne 452, IIpaBunamu nenonpous-
BOJICTBA B TOCYJIapCTBEHHBIX OpPraHax, OpraHax MECTHOT'O CaMOYIPABJICHUS, YTBEPKIACHHBIMU
npukazoM PenepaibHOro apxuBHOro arenrcrsa ot 22.05.2019 Ne 71 (3aperucrpupoBan MuHu-
crepcTtBoM toctuniu Poccuiickoit @eneparuu 27.12.2019, peructpanuonusiii Ne 57023), a
TaKX€ MHBIMM HOPMAaTHUBHBIMU IPaBOBbIMU akTamu Poccuiickoit denepanuu.

VII. Ilopsaok ci1y:ke0HOro B3auMOACCTBUS IPAKIAHCKOI0 CJIYKALLEro B CBSA3M €
HCIIOJIHEHHEM MM J0JI’KHOCTHBIX 00513aHHOCTEH € IPasKIaAHCKHUMH CJIYKALIUMHU TOT'0 Ke
roCyAapCTBEHHOI'0 OPraHa, rPasKAAHCKMMH CJIYKAIIUMHU HHBIX ITOCY1aPCTBEHHBIX Opra-

HOB, IPYTHMH I'Pa:KIaHAMM, a TAKJKe C OPraHU3aAlUAMHU

15. B3zaumojeiicTBUE BEAYILIETO CIEIUATUCTA-dKCIEpTa C TPaXTAHCKUMH CIYKalUMH
®HC Poccuu, rocyapCcTBEHHBIMU CIY>KaIlIUMU MHBIX TOCYJIapCTBEHHBIX OPraHOB, & TaK¥kKe C
JPYTUMU TpakJlaHAMH M OpPraHU3alMsIMU CTPOUTCS] B paMKax JEJIOBBIX OTHOIIEHUN HA OCHOBE
OOIIUX MPUHIMIIOB CIY)KEOHOTO TOBEICHUS] TOCYJAPCTBEHHBIX CIIYXAIUX, YTBEP)KICHHBIX
VYkazom Ilpesuaenta Poccuiickoit @eaepamuu ot 12.08.2002 Ne 885 «O0 yTBepkaeHUU 00IIHNX
NPUHIAIIOB CIIYKEOHOTO TIOBEJACHHUS TOCYJApCTBEHHBIX CIYyXKalluxX», WU TpeOOBaHUU K
CIy)KeOHOMY TIOBEICHHIO TPa)XTAaHCKOTO  CIYXKalllero, YyCTAaHOBJCHHBIX cTaThed 18
®enepanbHoro 3akoHa Ne 79-@3, a Takke B COOTBETCTBMU C HWHBIMM HOPMATHBHBIMH
npaBoBbIMU akTamMu Pocculickoit @enepanuu u npukasamu (pacnopsxenusamu) OHC.



VIILI. IlepeyeHb rocy1apCcTBEHHBIX YCJIYT, 0Ka3bIBAE€MbIX IPAKIAHAM U OPraHu3a-
IHMSAM B COOTBETCTBHH C A/IMUHUCTPATHBHBIM PerjiaMeHTOM
denepajibHON HAJIOTOBOM CIYKObI

16. 'ocynapcTBeHHBIE YCIYyTH (BUBI ACSITEILHOCTH) HE OKa3bIBAIOTCHI.

IX. IToxa3zarean 3p(PpeKTUBHOCTH U Pe3yJIbTATHBHOCTH
npodeccuoHAIbHON CJIYKeOHOH 1eSITeJJbHOCTH IPAKIAHCKOT0 CIYKALEr0

17. DpheKTUBHOCTD U PE3yIbTATUBHOCTHh MPO(ECCHOHAIBHOU CIYKECOHOU NeATeTbHO-
CTH BEAYIIETO CIEHUAINCTA-3KCIIEPTA OLICHUBAETCA MO CICIYIOIIUM IMOKA3aTENSIM:

BBITIOJIHSIEMOMY 00BbEMY pabOThl U UHTEHCUBHOCTH TPYyZAa, CIIOCOOHOCTH COXPAaHSTh BbI-
COKYIO pabOTOCITIOCOOHOCTD B CJIOKHBIX YCIOBUSX, COOTIOICHUIO CITY)KEOHOH AUCITUTIINHBI,

CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBITIOJHEHUS MOPYUYEHU;

KaueCTBY BBIMIOJHEHHOU palbOThI (MMOJArOTOBKE JOKYMEHTOB B COOTBETCTBUM C YCTaHOB-
JIEHHBIMU TPeOOBaHUSIMU, TIOJTHOMY U JIOTUYHOMY HU3JIOKEHHUIO MaTepuasa, IPUANYECKH Tpa-
MOTHOMY COCTAaBJICHHIO JIOKYMEHTOB, OTCYTCTBHUIO CTHJIMCTHYECKUX U TPAMMATHYECKHUX OIIIH-
00K);

MpoQeCCHOHATBHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX, HOPMAaTUBHBIX Ipa-
BOBBIX aKTOB, IITUPOTE MPOGECCHOHATHLHOTO KPyTro30pa, YMEHHIO paboTaTh ¢ JOKYMEHTAMH);

CITOCOOHOCTH YETKO OpPraHW30BBIBaTh M TUIAHUPOBATH BBIMOJHEHHUE MOPYUYCHHBIX 3a7a-
HUM, YMEHHUIO pallUOHAIILHO UCIIOJIB30BaTh pabouee BpeMsi, pacCTaBIISTh TPUOPUTETHI;

TBOPYECKOMY MOAXOY K PEIICHUIO MOCTAaBICHHBIX 33]]a4, aKTUBHOCTH M WHUIIMATHUBE B
OCBOCHUHU HOBBIX KOMITBIOTEPHBIX M HH(GOPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a TMIOCIEJICTBUA CBOMX JEWUCTBUM, MPUHHUMAEMbIX
pELICHH.

Hauvaneauk npaBoBoro otaena Ne 2 A.C. batumies

« » 20 1.

C JOJDKHOCTHBIM PETIIAMCHTOM O3HAKOMIJICH!

Benymmit crienuanuct-3kcrepr
npaBoBoro otaesna Ne2

« » 20 T




